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Administration

RCAB Website 
 
The URL for the RCAB website is:  
 

https://www.your-fundaccount.com/rcab/

Username and Password 
 
A User ID and Password are required to log into the RCAB website.  
Your User ID & Password will be provided to RCAB and will be sent to you via e-mail. 
 

Log-in 

Enter your User ID and Password provided, and then click the Login button. 
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Change Password 

Upon your first login, you will be able to change your password if you desire. 

To change your password, you must first login to an account (see pages 8 through 11), then go to 
“Account Information” and select “Change Password”.  You can update your password on this 
screen.    
 
A password is required to be a minimum 8 characters and must contain at least one of each of the 
following: 
 

1 – Capital letter 
1 – Lower case letter 
1 – Number 

 
In addition, the User ID and Password cannot be the same 

 
A new Password cannot be the same as the old Password 
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Once completed click on “Preview” 

Once completed click on “Update” 
 
NOTE:  
The e-mail address you provided when setting up your User ID will be needed if you forget your 
password as this is the e-mail address where your password notification will be sent.  
 
REMEMBER: If you want to add a new user or change an existing user, you will need to 
contact RCAB to make arrangements for a new User ID and Password to be set up. 
Please select “Contact Us” under “Help and Resources” or at the bottom of most screens after 
logging into an account. 
 

Forgot your Password 
 
If you have forgotten your password, go to the LOGIN page and then to the “Manage My Login” 
box and click on the “Forgot Your Password” link.  Enter you User ID and click Submit. 
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Log- out of the system  
 
To logout of the system, click on the “Logout” icon on the right side of the screen. 
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Participant Data and Reports

Once you log into the website, the “Accounts” page will be the first screen that you see. 

Accessing Account Data 
 
The Market Value listed at the top of the page is a total of all accounts through the date that is 
specified in the line above the red dollar amount, so in this case the total market value of the 
RCAB CIF is $269,785,689.47 as of 5/31/2013.  This is also the date of the most recent reports 
and the last transaction date. (Dates referred to here only reference this example) 
 
From the “Accounts” screen you have the ability to select a specific account by clicking on the 
drop down arrow for either the Account Name or the Account Number.  Once you make your 
selection, you must click on the Filter button to get the account information. 
 
Please note that if you are an individual with access to multiple groups within the Archdiocese, 
then the Filter By Group function will allow you to narrow your selection by selecting a 
particular group first by clicking on the drop down arrow for this selection, and afterward 
clicking the Filter button. 






You can move your cursor down to a specific account or select “All Accounts” at the top of the 
drop down list.  
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Once you select a specific account or “All Accounts”, click on the Filter button, and then click 
on the “Get Account Data” button at the bottom of the page.  By clicking on “Get Account Data” 
you will be brought to the account information screen. 
 
Account Information 
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On this screen you will see information for the account(s) you are working on listed at the top of 
the screen 
 
The first box shows the Investment Strategy utilized, which in this case is the Common 
Investment Fund (CIF), along with the balance.  This account is invested in the Archdiocese of 
Boston’s Common Investment Fund (CIF).    At this point you also have the ability to download 
this information to MS Excel. 
 
The second box shows the current Unit Price (Unit Value) - $ 4.014526 
 
The next box shows the Number of Units owned in your selected account for the reported period. 
 
The last box shows the balance in your account(s) - (Ending Market Value) for the reported 
period. 
 

Investment Balance 
 
If you are looking at all accounts in a particular Group, this screen will show the balance of the 
Group.   
 
If you are looking at one Account in a particular Group, this screen will show the balance of that 
one Account. 
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Transaction History 
 
This function gives you the ability to review the transaction history for a specific account or for 
all accounts. 
 
To view the transaction history, move your cursor over Account Information in the menu bar and 
a select Transaction History.  
 
Please note that the transaction history on the website goes back to 1999, which is the inception 
date of the CIF. 
 
Select the date range for which you want to view the transaction history. 
 

Note – you can download transaction information into Excel.
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Unit Values  
 
To view the current Unit Value of the Common Investment Fund (CIF), go to “Account 
Information” and select “Unit Values”.  This shows the current month-end Unit Value. This 
should be the same for all accounts. 
 

Statements  
 
To view your statements, go to “Account Information” and select “e-Statements” 
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You have the ability to view a specific month-end statement by moving your cursor over that 
particular statement and clicking the “Monthly Statement” link.  Once you click this, a .PDF file 
of the monthly statement opens on your screen, which you can save to your local machine or 
network, or you can print. 
 

NOTE:  On-line statements are available on the site for 3 years beginning January 1, 2013.    
For statements prior to this time please contact the Archdiocese. 


